UNIVERSITY APPLICATION TIMELINE PLANNER
Student Information
Full Name: ___________________________
Email Address: _______________________
Country of Interest: ___________________
Degree Level:
☐ Bachelor's
☐ Master's
☐ MPhil
☐ PhD
Target Intake:
☐ Spring
☐ Summer
☐ Fall
Application Year: _____________________

12 MONTHS BEFORE DEADLINE
Research Phase
☐ Identify preferred countries
☐ Identify universities
☐ Identify scholarship opportunities
☐ Check eligibility criteria
☐ Create a list of application deadlines
☐ Create a folder for application documents
Notes:



9–10 MONTHS BEFORE DEADLINE
Academic Preparation
☐ Prepare Academic CV
☐ Collect academic transcripts
☐ Obtain degree certificates
☐ Update personal documents
☐ Prepare passport (if required)
☐ Begin research on programs
Notes:



7–8 MONTHS BEFORE DEADLINE
Language Preparation
☐ Register for IELTS
☐ Register for TOEFL
☐ Register for Duolingo Test
☐ Begin language preparation
☐ Review minimum score requirements
Target Score: _____________________
Actual Score: _____________________

5–6 MONTHS BEFORE DEADLINE
Application Documents
☐ Draft Statement of Purpose (SOP)
☐ Draft Motivation Letter
☐ Draft Study Plan
☐ Draft Research Proposal (if required)
☐ Update Academic CV
☐ Prepare portfolio (if applicable)
Notes:



4 MONTHS BEFORE DEADLINE
Recommendation Letters
☐ Contact professors
☐ Request recommendation letters
☐ Share CV with recommenders
☐ Share scholarship details
☐ Follow up with recommenders
Recommender 1:
Name: ___________________________
Status:
☐ Requested
☐ Received

Recommender 2:
Name: ___________________________
Status:
☐ Requested
☐ Received

3 MONTHS BEFORE DEADLINE
Application Preparation
☐ Create university accounts
☐ Create scholarship portal accounts
☐ Upload required documents
☐ Review application instructions
☐ Verify document formats
Notes:



2 MONTHS BEFORE DEADLINE
Final Review
☐ Review all uploaded documents
☐ Verify personal information
☐ Verify academic information
☐ Verify recommendation letters
☐ Verify language test scores
☐ Review scholarship requirements
Notes:



1 MONTH BEFORE DEADLINE
Submission Phase
☐ Submit university application
☐ Submit scholarship application
☐ Save confirmation emails
☐ Save application reference numbers
☐ Track application status
Application Submitted:
☐ Yes
☐ No
Date Submitted:


AFTER SUBMISSION
Follow-Up Phase
☐ Check email regularly
☐ Monitor application portal
☐ Respond to university requests
☐ Prepare for interviews (if required)
☐ Track admission results
☐ Track scholarship results
Notes:



APPLICATION TRACKER
	University
	Program
	Deadline
	Status

	__________
	__________
	__________
	__________

	__________
	__________
	__________
	__________

	__________
	__________
	__________
	__________

	__________
	__________
	__________
	__________



IMPORTANT REMINDER
Successful applications are usually prepared several months before the deadline. Early planning significantly improves the quality of documents and increases the chances of admission and scholarship success.
Prepared by:
Eduinfopedia
Website:
https://eduinfopedia.com
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